
Holiday Request form 

 

 

Date leave would start: ………………………………………… 

 

Date return to work: …………………………………………. 

 

Number of days holiday: …………………………………… 

 

Total number of days: …………………………………… 

 

 

Reason for leave: 

……………………………………………………………………………

……………………………………………………………………………

……………………………………………………………………………

…………………………………….... 

 

 

Signed: ………………………………….. 

 

Printed: ………………………………. 
 

Date: ………………………………. 
 

 

Signed on behalf of New Recruitment:  

 

……………………………………….. 

 

Printed: ……………………………… 

 

Date: ………………………………… 


